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JW Marriott Washington, DC
1331 Pennsylvania Avenue, NW
: Washington, DC 20004
Phone: (202) 626-6998
] \/V MARRIOTT@ Fax: (202) 626-2609
WASHINGTON, DC
2010 EXHIBITOR EQUIPMENT ORDER FORM

COMPUTER QTY TOTAL INFORMATION
Desktop PC w/Windows/Office $ 225.00 EVENT NAME
Laptop PC w/Windows/Office $ 275.00
Laser Printer $ 185.00 COMPANY
MONITORS
21" Flat Panel Monitor $ 200.00
42" Plasma Monitor $ 750.00 ADDRESS
60" Plasma Monitor $ 950.00
AV QTY TOTAL [eia% STATE ZIP
27" TV/VCR Package $ 250.00
27" TVIDVD Package $ 250.00 PHONE # FAX #
LCD Projector (meeting room) $ 850.00
6' Tripod Screen $ 75.00 MOBILE # EMAIL
TELEPHONE QTY TOTAL
House Phone $ 25.00 REPRESENTATIVE'S NAME TITLE
DID Phone Line (direct inward dial) $ 125.00
Analog Phone Line $ 100.00 REPRESENTATIVE'S SIGNATURE
Circle One: In-House Local Long Distance International
Voicemail Option (requires digital phone) $ 50.00 ON SITE CONTACT
Rollover Option (requires digital phone) $ 50.00
Digital Phone $ 150.00 ROOM BOOTH
Polycom Speakerphone $ 175.00

BANNER HANGING QTY TOTAL

Banner Hanging Fee (per banner) $ 75.00 -_

LIFT RENTAL QTY TOTAL
$ 50000 [ |
INTERNET QTY TOTAL
High Speed Internet (per computer) $ 500.00 ACTUAL SHOW DATES TIME
Additional Computers (each) $ 125.00
ELECTRICAL

SETUP DATE TIME

Personal Man Lift REMOVAL DATE TIME

ELECTRICAL NOTICE: Washington, DC code requires that

20 AMPS (120V, 1 Phase) $ 100.00 no electrical or apparatus can be connected unless it

60 AMPS (120V, 1 Phase) $ 250.00 conforms to the D.C. electrical code. Flexible cords and
100 AMPS (208V, 1 Phase) $ 350.00 cables less than #14 gauge are not permitted. Only fixtures
100 AMPS (208V, 3 Phase) $ 475.00 with screw-in type allowed with #14-3 SJ cord. No Spring-
200 AMPS (208V, 3 Phase) $ 500.00 type clamp spot fixtures or holders will be allowed

SUB TOTAL PAYMENT BY CHECK

HOTEL SERVICE CHARGE 22% X 22% Please mail checks to the address posted above.
SUB TOTAL Payments by check must be received 7 days prior to installation.

NUMBER OF DAYS NEEDED PAYMENT BY CREDIT CARD

SUB TOTAL CREDIT CARD NUMBER
Sales Tax 6% X 6%
GRAND TOTAL TYPE EXP DATE

PLEASE NOTE
All charges are on a per day basis. A 6% D.C. sales tax & 22% service charge which includes set-
up and teardown will be applied to all orders. Equipment cancelled within 12 hours of an event will
be charged 50% of the full price. Credit or payment MUST be established before
installation.**Local & Long Distance rates may apply to phone line rentals. SIGNATURE

CARDHOLDERS NAME

All fees current as of October 2009

PMS # (Hotel Use Only)
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Parcel Information


Please ship all boxes to the following address:


JW Marriott

1331 Pennsylvania Avenue, NW


Washington, D.C. 20004


Hold for NASS Conference - Stacy Fisher Arriving 2/10/11 or 2/11/11

C/O George Portes Event Manager

Please do not ship any boxes or materials before 3 days prior to the program start date.

JW Marriott does not have any storage space to hold boxes or materials.

Please attach this form to all boxes that are being shipped to the hotel.

To ensure that all boxes and materials are delivered to your program, please specify the following information: 

Function and Contact Name: NASS 2011 Winter Conference/ Stacy Fisher

Event Manager:  George Portes

Number of Boxes Sent:


Delivery Method:     Airborne     Federal Express     UPS    Local Carrier     (Circle One)


Anticipated Delivery Date to Hotel:


Function Room, Requested Delivery Time and Date: Grand Foyer

_1162123832.bin




SHIPPING, RECEIVING AND DELIVERY GUIDELINES

In order to provide exceptional service in the shipping and receiving of parcels and the delivery
of them to your group, exhibitors and convention attendees, the following guidelines have been
established by the JW Marriott, Washington DC. Please share these with any exhibitors or
anyone else who will be shipping or having deliveries made to the hotel.

1. All shipments and deliveries must be addressed in the following format:

Your Name, Group Name

C/O Event Manager’s Name
JW Marriott

1331 Pennsylvania Avenue NW
Washington, DC 20004

2. Please send shipments and deliveries so that arrive no more than 3 days before the start of
your meeting or event. All shipments and deliveries arriving earlier will be subject to the
storage fees listed below.

3. Please bring a list with all of your shipment’s tracking numbers and the name of the
individual to whom the package is addressed, so that any missing parcels can be located.

4. The JW Marriott does have package handling charges for each parcel or pallet received at
the hotel. The charges are as follows:

Handling Fees Storage Fees
Box (regular) $5.00 4th Day - Box (regular) $5.00/day
Box (large, oversize) $20.00 4th Day - Box (large, oversize) $10.00/day
Display Case $45.00 4th Day - Display Case $10.00/day
Pallet or Crate $150.00 4th Day - Pallet / Crate $100.00/day

5. All outgoing shipments must be properly labeled with a return address, a delivery address and
a contact phone number for the sender. An account number for the delivery service of choice or
the sender’s credit card number and expiration date must be included to ensure proper charges by
the shipping company.







NASS 2011 WINTER CONFERENCE
DEMO SPACE REQUEST

zJ National Association
of Secretaries of State

Please fax, email or mail by January 19, 2011, to:
Stacy Fisher, NASS Executive Assistant
444 N. Capitol Street, N.W.; Suite 401
Washington, DC 20001
Phone: (202)624-3525 - Fax: (202)624-3527 - sfisher@sso.org

NOTE: All expo/demo participants must be current NASS Corporate Affiliate Members in good
standing.

Company:

Contact Name:

Address:

City: State: Zip:
Telephone: Fax:

Email Address:

[ ] Do you plan on using a backdrop? If so, how tall is it?

All electrical, AV, telephone, computer, internet or other special needs must be made directly with the hotel.
JW Marriott exhibit request forms and shipping forms are enclosed. Please fax (202-626-2609) your JW
Marriott forms to the attention of George Portes in convention services at the JW Marriott Washington, DC.
You may contact him by e-mail at George.Portes@marriott.com if you need additional assistance.

NASS Expo/Demo Schedule:

Friday, February 11, 2011 8:00 AM -12:00 PM Expo Set-Up

Saturday, February 12, 2011 9:00 AM - 5:00 PM Exhibits Open

Saturday, February 12, 2011 5:30 PM - 6:30 PM Corporate Affiliate Reception
Sunday, February 13, 2011 9:00 AM - 5:00 PM Exhibits Open

Monday, February 14, 2011 8:00 AM -12:00 PM Tear Down Exhibits

All displays must be taken down by 12:00 PM on Monday, February 14, 2011.

Only registered conference attendees may staff your booth. Exhibit space will be located in the
Grand Foyer of the JW Marriott. Space is limited to 20 exhibitors and will be assigned on a first come, first
serve basis. NASS will provide approximately 8 x 10" space with a skirted 6’ table and two chairs. There is no
charge for exhibit space but you will need to pay for electric, internet etc. with the JW Marriott. Register online
for the conference and exhibit space at www.regonline.com/winterll .
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